
[Company Name] 
Individual Expense Record 

 
Name:       
Week Beginning Date:      Week Ending Date:     
 
Sunday Date Expense Description Amount 
   

 
 
 
 

 

Monday Date Expense Description Amount
   

 
 
 
 

 

Tuesday Date Expense Description Amount 
   

 
 
 
 

 

Wednesday Date Expense Description Amount 
   

 
 
 
 

 

Thursday Date Expense Description Amount 
 
 
 

  
 
 
 
 

 

Friday Date Expense Description Amount 
   

 
 
 
 

 

Saturday Date Expense Description Amount 
 
 
 

  
 
 
 
 

 

 
Total Week’s Expenses: $    


