OVERTIME PERMIT

Employee: 							Date: 					

Department/Section: 						Time Clock No.: 			


The above employee is authorized to work overtime a maximum of 	 hours between 

				 and 						 for the purpose of:
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The overtime rate shall be according to company policy.

Comments/Conditions: 										

													

													

													

													

													

													

													

													

													



Requested By: 							

Approved By: 								

