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Salary Evaluation Request

Date: 				

Job Title of Position to be Evaluated: 										

Current Salary: 				

Name of Employee(s) in Job Classification: 										

Employee(s) Current Base Pay: 				

Supervisor Requesting Evaluation: 					  Supervisor’s Job Title: 			

Supervisor’s Contact Phone#: 					Dept. Name: 					

Reason for Evaluation Request: 											

															

															




---------------------------------------------------------------------------------------------------------------------------------------------------




	Human Resources Use Only

Job Description Included with Request?     Yes      No

Evaluator’s Name: ___________________________        Salary Grade Recommendation: ____________

Salary Surveys Utilized: __________________________________________________________________

Reasons for Salary Grade Recommendation: _________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

 Notified Supervisor            Date: ______________________

Comments: ____________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________
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