
[Company Name] 

Phone Call Log Form 
 

Name: _____________________________________   Date Started: __________________    Date Ended: ____________________ 

 

Name of Person/Company Who Called Phone Number Date Time 
of Call 

Length 
of Call 

Purpose of Call Follow Up 
Needed? 

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

 


